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SECTION 1 INTRODUCTION 

 

The North Los Angeles County Transportation Coalition (NCTC) is seeking qualifications and 

proposals from qualified individuals or consultancies to direct and manage the business affairs of 

this consensus-building group and help coordinate the North County’s transportation efforts and 

maximize transportation funding opportunities for member agencies, particularly concerning 

Measure M and other sources of transportation funding. 

 

The NCTC intends to select a consultant to act as the Executive Director in its soon to be formed 

Joint Exercise of Powers Authority (JPA). As a member of the NCTC, the City of Lancaster is 

taking the lead role in the solicitation of this Request for Qualifications/Proposal (RFQ/P). 

 

The RFQ/P will be received at the office of the City Clerk, City Hall, 44933 North Fern 

Avenue, Lancaster, California prior to 2:00 p.m. (13:59:59 - according to the City Clerk's 

official bid clock), June 19, 2018; late submittals shall not be accepted. 

 

 

SECTION 2 BACKGROUND AND PURPOSE 

 

The North Los Angeles County Transportation Coalition was informally assembled in 1995 as 

a method of coordinating information and providing a forum for discussion on regional 

transportation issues of mutual interest and concern amongst the cities of Lancaster, Palmdale, 

Santa Clarita, and the unincorporated areas of the North Los Angeles County. While the 

subregion was not an organization that operated under a formal Joint Powers Agreement or 

Memorandum of Understanding structure, the cities and County have met regularly to discuss 

transportation issues of mutual interest, e.g. mobility programs, initiatives, and studies. 

 

Due to recent legislative developments, there is now a growing need for the cities and 

unincorporated communities of the North Los Angeles County to formalize this coalition into 

a joint powers authority to ensure the prosperity of the subregion. On November 8, 2016, 

more than 71% of voters passed Measure M, a half-cent sales tax increase, as well as an 

extension of the Measure R half-cent tax beyond 2039 to pay for transit, highway, walking, 

biking, and other transportation projects. Both taxes will now continue in perpetuity or until 

voters decide to end them. The Los Angeles County Metropolitan Transportation Authority 

has devised a spending plan for Measure M that provides audits, oversight, and funds to its 

nine subregions on a subregion basis. Therefore, in order for the North Los Angeles County 

Transportation Coalition to be most effective in positioning itself for Measure M funding, as 

well as efficiently managing the use of these funds, the public interest requires the formation 

of a joint powers authority. 

 

For consistency purposes, the Authority will be named in accordance with its less formal 

precursor, North Los Angeles County Transportation Coalition. The Authority is to be 

comprised of community leaders from the cities of Lancaster, Palmdale, Santa Clarita, and the 

County of Los Angeles, as well as the Antelope Valley Transit Authority and Santa Clarita 

Transit as ex officio members. The Governing Board of the JPA will make action decisions 

by a simple majority vote. The mission of the JPA will be to improve the movement of people 
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and goods in the North Los Angeles County region through the development of policies and 

strategies that directly lead to the implementation of transportation projects and programs that 

address critical north county transportation issues, promote economic development, and 

maximize transportation funding opportunities for member jurisdictions. Ultimately, the 

Authority will provide a vehicle for the member jurisdictions to prioritize and coordinate 

regional transportation planning to build a more complete transportation system between the 

member jurisdictions. 

 

All member agencies are working to have their respective Council’s approve the Joint 

Exercise of Powers Agreement, authorizing the formation of a Joint Exercise of Powers 

Agreement of the North Los Angeles County Transportation Coalition in the spring of 2018. 

Once this is accomplished, the NCTC Board can move to ratify the Agreement at its spring 

Board meeting.  

 

It is the goal of the NCTC Technical Advisory Committee (TAC) to have a qualified 

consultant to recommend as Executive Director to the Board at this same spring Board 

meeting, or as soon as reasonable. 

 

 

SECTION 3 SCOPE OF SERVICES 

 

The purpose of the NCTC is to enable the Members to voluntarily engage in cooperative 

local and regional transportation planning and projects.  The NCTC is advisory to the member 

jurisdictions and is built around the concept of developing consensus. However,  the formal 

voting structure is a simple majority.  

 

Under this scope of services, the NCTC is interested in bringing on a qualified consultant to 

assist in developing consensus and priorities for transportation funding; assisting in the 

administration of transportation funds and programs to maximize benefits to the region 

(particularly Measure M); developing and tracking the spending plans for the various pots of 

transportation funding for the North County Subregion; and increasing advocacy efforts at 

Metro and SCAG to maximize funding opportunities within the North County. 

 

The Executive Director will function as staff to the Voting Members in fulfilling these goals. 

Specifically, the Executive Director will have the following responsibilities: 

 Monitor Regional, State, and Federal activities related to transportation programs and 

funding, and report these activities to the NCTC member agencies. 

 Prepare position papers on proposed activities representing the NCTC’s position. 

 Provide technical information and planning assistance to the NCTC regarding 

transportation matters. 

 Work with City Managers and executive staff representatives of the member agencies 

to develop and present proposed NCTC transportation related programs and priorities 

for Voting Member approval – particularly in relation to Measure M. 

 Coordinate the implementation effort for NCTC transportation programs and priorities. 
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 Facilitate development of a Measure M Action Plan, including a 5-year project plan 

updated on an annual basis; develop and coordinate efforts to achieve Measure M 

program projects/activity priorities as approved by the Voting Members 

 Advocate on behalf of the North County for additional funding for North County 

Transportation priorities and projects and lead an effort to seek grants and other 

revenue on behalf of the member jurisdictions to implement transportation programs 

and priorities of the NCTC 

 Attend meetings at Southern California Association of Governments and Metro as 

determined by NCTC membership. A list of the required meetings is currently 

being developed. Any meetings beyond the list will require prior NCTC approval 

prior to attending. Provide reports/updates on activities and opportunities within the 

North Los Angeles County. 

 Serve as the secretary of the NCTC.  Develop meeting agendas and prepare meeting 

minutes. The NCTC holds quarterly Board meetings. 

 Serve on the NCTC TAC subcommittee.  Prepare meeting agendas and minutes. 

 Serve as support staff to the NCTC TAC members assigned to Metro TAC, Metro 

PAC, and Metro Streets and Freeways Committee. The Executive Director will 

attend these meetings in a support role, preparing meeting notes and participating in 

strategy discussions. 

 Act as an NCTC liaison to federal, state, other regional, and local agencies and staff 

to further established NCTC programs and priorities 

 Coordinate and administer quarterly NCTC meetings in conjunction with 

jurisdiction staff, including preparation of agendas and meeting minutes. 

 Provide assistance/guidance to the Chair of the NCTC, any Committee 

Chairpersons and committees/working groups as necessary to ensure that the 

various committee activities are coordinated and completed. 

 Other duties as assigned and/or deemed necessary by the NCTC. 

 

SECTION 4 PROVIDED INFORMATION  

 

The following items shall be provided to the successful consultant to support their work: 

 Draft NCTC JPA Document 

 Draft Measure M project list from NCTC member agencies 

 Other information readily available to the NCTC and/or its member agencies 

 

 

SECTION 5 SCHEDULE 

 

The following schedule outlines tentative key dates for the selection process and project milestones, 

and is subject to change at the discretion of NCTC Board and Technical Advisory Committee: 
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TASK COMPLETE BY 

Release of RFQ/P 5/1/18 

All questions submitted in writing by 2:00 PM 5/15/18 

Response to questions provided by 2:00 PM 5/22/18 

Qualifications/Proposals submitted prior to 2:00 PM (13:59:59) 6/19/18 

Notify Consultant of their selection 7/31/18 

Consultant submits agreement and insurance documents 8/15/18 

NCTC Board Meeting 9/17/18 

Work Plan Due 10/1/18 

 

The Notice to Proceed shall be an executed purchase order from the County of Los Angeles and 

a letter of Notice to Proceed shall be issued by the NCTC TAC once the contract agreements and 

insurance documents are submitted and approved. 

 

 

SECTION 6 CONSULTANT INSURANCE REQUIREMENTS 

 

Consultant shall complete, sign and submit CERTIFIED EVIDENCE OF INSURANCE with 

Qualifications/Proposal as noted in Section 6. Before a contract is entered into with the 

successful Consultant, the consultant shall present evidence in writing to the NCTC that he/she 

has current insurance coverages of at least these amounts. 

 

If the selected Consultant cannot meet the schedule note in Section 5 and/or insurance 

requirements herein, then the NCTC may in turn enter into contract negotiations with the next 

consultant on the list. 

 

 

SECTION 7 QUALIFICATIONS/PROPOSAL CONTENTS 

 

Please prepare and organize your Request for Qualifications/Proposal based on the requirements 

provided below.  It is preferred that the entire Request for Qualifications/Proposal be limited to 

10 pages, including the cover letter and Certified Evidence of Insurance. There shall be no 

bonding requirements for this proposal. A “Rate Sheet” shall be included in a separate sealed 

envelope that both summarizes the total estimated fee for a one-year contract and details the 

hourly rates that determined the summarized annual fee. 

 

Statement of Qualifications/Proposal must contain the following: 

 

A. Cover Letter – Enclose a cover letter describing the consultant’s interest and 

commitment to the project.  The person authorized by the firm/individual to 
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negotiate a contract with the NCTC shall sign the cover letter.  Cover letter shall 

include the following acknowledgements and statement: 

 “(FIRM/INDIVIDUAL NAME) has read and understood and acknowledges the 

following: 

1. “SCOPE OF SERVICES” in Section 3 shall define the services that 

shall be performed under the proposed agreement/contract, in 

accordance with this RFQ/P. 

2. The “Rate Sheet” that is provided by the proposer in a separate sealed 

envelope shall be the Not to Exceed cost to provide services under the 

proposed agreement/contract, in accordance with this RFQ/P. 

3. Late fees shall not be paid by the North Los Angeles County 

Transportation Coalition.” 

“(FIRM/INDIVIDUAL NAME) is committed to meeting or exceeding the 

schedule provided in Section 5.” 

 

B. Experience and Background 

 

 Individual Proposal 

1. Professional history. 

2. Information about support staff (if any) 

3. Resume(s) 

4. Full name of individual, mailing address, telephone, and email 

address. 

5. At least three (3) references each (names, current phone numbers and 

email addresses) from recent work (previous three years) similar in 

size and scope.  Include a brief description of the projects associated 

with the reference and the role of the respective team member on that 

project; references should not be employees of any NCTC 

Member Agencies, and 

6. A description of at least three (3) relevant projects performed by each 

firm included in the consultant team. Projects included should 

emphasize services performed similar to those requested in this 

RFQ/P.  Each project description shall include client reference (name, 

affiliation, current phone number, fax number, and email address) and 

a list of any team members, Organization Chart, who worked on the 

project. 

 

Consultant Proposal 

1. Corporate status 

2. Names and resumes of staff people to be assigned to this project, and 

description of responsibilities to be borne by each. 

3. Years in business 
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4. At least three (3) references each (names, current phone numbers and 

email addresses) from recent work (previous three years) similar in 

size and scope.  Include a brief description of the projects associated 

with the reference and the role of the respective team member on that 

project; references should not be employees of any NCTC 

Member Agencies, and 

5. A description of at least three (3) relevant projects performed by each 

firm included in the consultant team. Projects included should 

emphasize services performed similar to those requested in this 

RFQ/P.  Each project description shall include client reference (name, 

affiliation, current phone number, fax number, and email address) and 

a list of any team members, Organization Chart, who worked on the 

project. 

 

C. Familiarity with NCTC Issues 

 Experience with transportation issues in the North Los Angeles County 

Subregion. 

 Experience with Metro, SCAG, Caltrans, and Metrolink. 

 Experience with local government organization and issues in Lancaster, 

Palmdale, Santa Clarita, and Unincorporated Los Angeles County. 

 Experience coordinating with other agencies on collaborative projects. 

 Experience engaging communities for transportation projects, programs, and 

services. 

 

D. Non-Collusion Affidavit and Irrevocable Offer 

EXHIBIT A: The Non-Collusion Affidavit and Irrevocable Offer form much be 

filled out, executed, and included by all proposers. 
 

E. Evidence of Insurance – Consultant shall provide a completed and signed 

CERTIFIED EVIDENCE OF INSURANCE using the form provided in 

Appendix C. 

 

F. Other Information (Optional) – Provide additional relevant information that may 

be helpful in the selection process (not to exceed two pages).  The Consultant is 

encouraged to propose enhancements or procedural or technical innovations to the 

Scope of Work that do not materially deviate from the objective of the Project. 

 

G. Questions/Proposed Changes to Standard Contract – Firms/teams are requested 

to review the current Agreement for Professional Consultant Services, which is 

included in Appendix B, and to submit any questions, exceptions to, and/or 

requested edits as appropriate. 
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SECTION 8 QUALIFICATIONS/PROPOSAL SUBMITTAL PROCEDURE 

 

Consultant shall submit one (1) electronic copy (in PDF format) of the Qualifications/Proposal 

on disc and three (3) hardcopies, in accordance with the following requirements: 

 Qualifications/Proposals shall be transmitted with a cover letter as described in 

 Section 7. 

 the entire Request for Qualifications/Proposal be limited to 10 pages, including the 

cover letter and Certified Evidence of Insurance. 

 The Qualifications/Proposal shall be received prior to 2:00 p.m., (13:59:59), June 

19, 2018.  

 

Late submittals shall not be considered.  The submittals should be addressed as follows: 

 

Attn:  RFQ/P 685-18 – Transportation Consultant 

Office of the City Clerk - City of Lancaster 

44933 Fern Avenue 

Lancaster, California 93534 

 

 

ERRORS AND OMISSIONS 

 

If, prior to the date fixed for submission of Proposals, a proposer discovers any ambiguity, 

conflict, discrepancy, omission or other error in this RFQ/P or any of its appendices or 

exhibits, s/he shall immediately notify the City of such error in writing and request 

modification or clarification of the document. Modifications shall be made by written 

Addenda to the RFQ/P. 

 

Interested consultants may submit request for clarifications in email or writing.  The City will 

compile all requests and provide responses in written format to consultants who have 

requested answers to questions posed. 

 

If a consultant fails to notify the City, prior to the date fixed for the submission of 

Qualifications/Proposals, of an error in the RFQ/P known to the consultant, or an error that 

reasonably should have been known to the consultant, consultant shall submit its 

Qualifications/Proposal at his/her own risk, and if consultant is awarded a Contract, 

consultant shall not be entitled to additional compensation or time by reason of the error or its 

later correction. 

 

 

ADDENDA TO PROPOSAL 

 

The City may modify the RFQ/P, any of its key actions, dates, or any of its attachments, prior 

to the date fixed for submission of Qualifications/Proposals by issuance of an Addendum to 

potential consultants.  Such Addendum shall also be posted on the City’s website.  Proposers 
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shall acknowledge receipt of all Addenda in their Proposal.  Any Addenda issued during the 

time for submission of qualification/proposals will be made part of the Agreement. 

 

 

WITHDRAWAL OF PROPOSAL 

 

A Proposal may be withdrawn after its submission by written or facsimile request signed by 

the Consultant or authorized representative prior to the time and date specified for Proposal 

submission.  Proposals may be withdrawn and resubmitted in the same manner if done so 

before the Proposal submission deadline.  Withdrawal or modification offered in any other 

manner will not be considered. 

 

 

PROPOSALS BECOME THE PROPERTY OF THE CITY 

 

Proposals become the property of the City and information contained therein shall become 

public documents subject to disclosure laws after the contract is awarded.  (Government Code 

Section 6250 et seq.).  The City reserves the right make use of any information or idea 

contained in the Proposal. 

 

Proposers must notify the City in advance of any proprietary or confidential materials 

contained in the Proposal and provide justification for not making such material public.  The 

City will have the sole discretion to disclose or not disclose such material subject to state law. 

 

All materials, ideas and formats submitted in response to this RFQ/P will become the property 

of the City upon receipt. 

 

 

SECTION 9 CONSULTANT SELECTION PROCESS 

 

Primary consideration shall be given to the general appropriateness of the qualifications/proposal 

for the project, the technical competence and creative ability of the consultant (as described in the 

qualifications/proposal), and the firm's willingness to work closely with City staff and other 

professionals.  The City reserves the right to reject all qualifications/proposals that are 

inappropriate, inadequate, or are otherwise non-responsive to the NCTC’s needs. 

 

The NCTC shall evaluate all qualifications/proposals for adequacy, technical competence, and 

suitability of the Consultant. Selection shall be based on the content of the written 

qualifications/proposal received by the City. The Consultant's commitment of staff to the project 

shall also be heavily weighted in the selection process. Only staff who shall, in fact, be 

committed to the project should be set forth in the qualifications/proposal. 

 

Proposal that don’t address all items listed in Section 7 may be deemed as non-responsive. 

The Proposal will be evaluated and scored (maximum of 100 points) using the following 

criteria: 
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1. Qualifications (15 points) 

2. Experience with similar types of organizations (30 points) 

3. Experience with similar types of projects (35) 

4. Schedule and capacity to support the NCTC expeditiously (20 points) 

The NCTC shall select up to the top three proposers, as a result of the RFQ/P evaluation, with 

which to negotiate an agreement for services, and the City shall notify the firms of its decision.  

The NCTC reserves the right to select a pool of the most qualified Consultants based on the 

review of the qualifications or to request the top candidates to participate in an oral interview for 

this project. All respondents to the RFQ/P may be notified of the results of the selection process. 

 

A prospective Consultant must meet the following standards, as they pertain to this Request for 

Qualifications/Proposal: 

 

A. The Consultant must have the necessary experience, organization, technical 

qualifications, skills, and facilities, or have the ability to obtain and to manage them. 

 

B. The Consultant must have demonstrated experience performing the type of 

professional services requested. 

 

C. The Consultant must be able to comply with the proposed or required performance 

schedule for this project. 

 

D. The Consultant must have a satisfactory record of contractual performance. 

 

E. The Consultant must be an Equal Opportunity Employer and have all insurance 

required by the City/NCTC. 

 

F. The Consultant must be otherwise qualified and eligible to receive an award under 

all applicable laws and regulations. 

 

The cost for preparing and submitting the Qualifications/Proposal is at the sole cost and expense 

of the Consultant.  The City and NCTC shall not be liable for any pre-contractual expenses 

incurred by the firms in preparation of their qualifications/proposals.  Consultant shall not 

include any such expenses or labor hours as part of the detailed estimate and/or fee breakdown.  

Pre-contractual expenses are defined as follows:  a) preparing a proposal in response to this 

RFQ/P; b) submitting that proposal to the City; and c) any and all expenses incurred by the 

Consultant prior to issuance of a NTP under this solicitation process. 

 

It is the responsibility of the Consultant to inquire about and clarify any requirement of this 

RFQ/P that is not understood.  All questions and requests for clarification to this RFQ/P must be 

emailed, faxed or mailed and received by the City no later than 2:00 PM, Tuesday, May 15, 
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2018. Inquiries received by after the date and time specified may or may not be responded to, 

within the discretion of the City.  The City shall not be bound to any modifications to or 

deviations from the requirements set forth in this RFQ/P as a result of any oral discussion and/or 

instructions.   

 

Questions pertaining to the Request for Qualifications/Proposal or the Consultant’s submittal(s) 

should be directed to: 

 

Dan Berkovitz 

dberkovitz@cityoflancasterca.org 

 

All questions and/or requests for clarification must be clearly labeled “RFQ/P 685-18, 

Transportation Consultant.  The City is not responsible for failure to respond to questions that are 

not appropriately labeled.  The City’s responses to written inquiries shall be sent to the originator 

of the question and copied to other firms asked to propose.  All responses shall be posted by 2:00 

PM on Thursday, May 22, 2018. 

 

NO CONTACT POLICY 

 

Any contact initiated by any Consultant with any City representative, other than the 

representative listed herein, concerning this Request for Proposals is prohibited.  Any such 

unauthorized contact may cause the disqualification of the Consultant from this procurement 

transaction. 

 

REJECTION OF PROPOSALS 

 

The City may reject any and all Proposals and may waive any immaterial deviation in a 

Proposal.  The City’s waiver of an immaterial defect shall in no way modify this RFQ/P or 

excuse the CONSULTANT from full compliance with this RFQ/P and/or Contract documents 

if awarded the Contract.  Proposals that include terms and conditions other than the City’s 

terms and conditions may be rejected as non-responsive.  The City may make investigations 

as deemed necessary to determine the ability of the CONSULTANT to perform, and the 

CONSULTANT shall furnish to the City all such information and data for that purpose as 

requested by the City. The City reserves the right to reject any Proposal if the evidence 

submitted by, or investigation of, such CONSULTANT fails to satisfy the City that the 

CONSULTANT is properly qualified to carry out the obligations of the Agreement and to 

complete the work described therein. 

 

 

AWARD OF CONTRACT 

 

Award of Contract or rejection of Proposals will be made by the NCTC within ninety (90) 

calendar days following the Proposal due date, at which time the NCTC will work with the 

Successful CONSULTANT to develop the implementation plan and timeline. The NCTC 
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reserves the right to modify the Award of Contract or rejection date as best meets the needs of 

the NCTC.  The NCTC reserves the right to reject any or all Proposals in response to this 

RFQ/P in the best interest of the NCTC.  The NCTC further reserves the right to waive any 

informalities or irregularities in the Proposals.  The NCTC shall not be liable for any cost 

incurred in connection with the preparation and submittal of any Proposal. 

 

The NCTC reserves the right to award the Contract as complete, or any part thereof, including 

any and all schedules, locations, additive alternatives, or extra work.   

 

CONTRACT TERM 

 

Any resulting contract will be for a period of one year. If it is mutually agreeable to the 

Consultant and NCTC, the term of the agreement may be extended in increments of one year, 

not to exceed a total contract period of 4 years. The contract may be terminated by the NCTC 

with thirty (30) days written notice in the sole determination of the NCTC Voting Members or 

at the request of a represented jurisdiction. The Consultant may terminate the contract with 

one hundred twenty (120) days written notice in the sole determination of the consultant. 

 

It is anticipated that the Executive Director will be funded under contract with the member 

agencies.  It is expected the relationship between the selected consultant and the NCTC shall 

be that of an independent consultant. The selected consultant shall not become an employee of 

the NCTC or any member jurisdiction unless specifically authorized by the NCTC and/or the 

member jurisdiction. The selected contractor will use their own vehicle, office, cell phone, 

computer, software, and facilities – as the NCTC does not have or provide facilities and 

equipment. 

 

CONTRACT DOCUMENTS - PRECEDENCE 

 

In submitting a Proposal, the CONSULTANT agrees to enter into an Agreement with the 

NCTC.   

 

In the event of a conflict existing between documents, the following order of precedence shall 

apply: 

 

 Agreement 

 Addenda, if any 

 City of Lancaster’s Request for Qualifications/Proposals 

 Consultant’s Response to the Request for Proposals 

 

 

EXECUTION OF AGREEMENT 

 

After notification of intent to award Contract, the following Contract documents shall be 

signed and returned to the NCTC within ten (10) business days from the date the NCTC 

mails, or by other means, delivers said documents to the Consultant. 
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A. Two (2) originals of the Agreement in the form agreeable to both parties, properly executed 

by the Consultant. 

 

B. Properly executed policies or Certificates of Insurance, including an Additional Insured 

Endorsement for each policy in accordance with the Insurance Requirements, Exhibit B. 

 

No Agreement shall be binding upon the NCTC until all documents are fully executed by the 

CONSULTANT and the NCTC. 

 

 

FAILURE TO EXECUTE THE AGREEMENT 

 

Failure to execute the Agreement and furnish the required insurance, within the required time 

period shall be just cause for the recession of the award.  If the successful CONSULTANT 

refuses or fails to execute the Agreement, the City may award the Agreement to the next 

qualified CONSULTANT. 

 

 

CANCELLATION 

 

The City reserves the right to cancel this RFQ/P at any time should it be deemed to be in the 

best interest of the City and/or the NCTC.  No obligation either expressed or implied exists on 

the part of the City or the NCTC to make an award based on the submission of any Proposal. 

 

 

SECTION 10 ADDITIONAL INFORMATION 

 

Consultant shall complete, sign, and submit CERTIFIED EVIDENCE OF INSURANCE with 

Qualifications/Proposal as noted in Section 7.    

 

Before a contract is entered into with the successful Consultant, the Consultant shall present an 

insurance certificate and endorsements to the NCTC documenting current insurance coverage of 

at least the amounts listed in Appendix C. 

 

If the selected Consultant cannot meet the schedule noted in Section 6 and/or insurance 

requirements herein, then the City may in turn enter into contract negotiations with the next firm 

on the list.   

 

The State of California, Department of Industrial Relations, has ascertained the general 

prevailing rate of wages and employer payments for health and welfare, vacation, pension, and 

similar purposes applicable to the field work to be done, including mapping and surveying, 

geotechnical investigation, traffic control, and potholing services.  Per Labor Code Section 1720, 

these rates shall be the minimum wage rates for these portions of the project.  These rates are on 

file with the City of Lancaster and copies shall be made available to any interested party upon 

request. 
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The NCTC shall make progress payments per the submission of invoices by the Consultant.  The 

Consultant shall generate an invoice that details the specific completed work that is included in 

said invoice. The invoice must include a table that details the total contract price, previously 

paid, current invoice amount and remaining balance. 

 

Consultant shall not start work prior to receiving Notice to Proceed.  The Notice to Proceed shall 

be issued in writing once the agreement and insurance documents are submitted and approved. 

 

Consultant shall not perform additional work without the written authorization from the NCTC 

TAC. Written Authorization shall come in the form of an Additional Authorization to the 

Agreement. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX A 

NON-COLLUSION AFFIDAVIT AND IRREVOCABLE OFFER 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

NON-COLLUSION AFFIDAVIT AND IRREVOCABLE OFFER 

 

The proposer or appropriate, authorized proposer's designate must sign and affix the 

corporate seal (if applicable, see space below). 

 

I,  , depose and say that I am   

(name)  (title) 

 

of  , 

(name and address of firm, corporation or organization) 

 

who submits this proposal to the North County Transportation Coalition, and hereby 

declare that this proposal is genuine, and not a sham or collusive, nor made in the interest 

or in behalf of any person not herein named and the proposer has not directly induced or 

solicited any other proposer to put in a sham proposal, or any other person, firm, or 

corporation to refrain from submitting a proposal, and that the proposer has not in any 

manner sought by collusion to secure from him/herself an advantage over any other 

proposer. 

 

I further certify and acknowledge that the proposal submitted is a firm and irrevocable 

offer on the terms contained therein for a period of ninety (90) days following the final 

date of submission. 

 

 

Date  at     

(month, day, year)  (city, state) 

 

(Corporate Seal) I certify or declare under penalty of 

perjury that the foregoing is true 

and correct. 
 

 

 

 

(Signature) 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

APPENDIX B  

SAMPLE AGREEMENT FOR PROFESSIONAL CONSULTANT SERVICES 



 

0 

 

SAMPLE AGREEMENT FOR PROFESSIONAL CONSULTANT SERVICES  

(Based on the City of Lancaster’s current Agreement for Professional Consultant Services.) 

  

  THIS AGREEMENT FOR CONSULTING SERVICES (this “AGREEMENT”) is made and 

entered into this _____ day of _____________, 20___, by and between the NORTH LOS 

ANGELES COUNTY TRANSPORTATION COALITION, a Joint Exercise of Powers Authority 

(the “OWNER”), and _______________________, (the “CONSULTANT”).  

 

RECITALS 

  

WHEREAS, OWNER desires to engage CONSULTANT to perform certain technical and 

professional services, as provided herein, identified as:  

  

EXECUTIVE DIRECTOR 

for 

NORTH LOS ANGELES COUNTY TRANSPORTATION COALITION 

  WHEREAS, the principal members of CONSULTANT are qualified and duly 

registered/licensed under the laws of the State of California, and CONSULTANT desires to accept 

such engagement;  

  

 NOW, THEREFORE, the parties agree as follows:  

  

1. Parties to the AGREEMENT.  

  

  The parties to this AGREEMENT are:  

  

A. OWNER:     North Los Angeles County Transportation Coalition  

  

B. CONSULTANT:  (company name)  

  

2. Notices.  All written notices required by or related to this AGREEMENT 

shall be sent by Certified Mail, Return Receipt Requested, postage prepaid and addressed as listed 

below.  Neither party to this AGREEMENT shall refuse to accept such mail; parties to this 

AGREEMENT shall promptly inform the other party of any changes of address.  All notices 

required by this AGREEMENT are effective on the day of receipt, unless otherwise indicated herein.  

 

OWNER  North Los Angeles County Transportation Coalition  

                                          c/o City of Lancaster, Trolis Niebla 

                                         44933 North Fern Avenue  

                                         Lancaster, California  93534  

    



 

 

CONSULTANT              (Name, Title)  

   (Company name)  

   (address)  

   (city, state zip)  

  

3. Successors and Assigns.  The terms hereof shall be binding upon and inure to 

the benefit of the successors and assigns of the parties hereto; provided, however, that no party 

hereto shall assign any of the benefits and burdens hereunder, whether voluntarily or by operation of 

law, without prior written consent of the other party, and any such assignments without said consent 

shall be void.     

  

4. Incorporation by Reference.  The Request for Proposal – RFQ/P 685-18 and 

CONSULTANT’S Proposal is hereby incorporated in and made a part of this AGREEMENT.  

CONSULTANT agrees to comply with all of the requirements set forth therein.    

  

5. Precedence of AGREEMENT Documents.  If there is a conflict between  

AGREEMENT documents, the document highest in precedence shall control.  The precedence shall 

be:    

  

  First: This AGREEMENT consisting of ___ pages   

  Second:           Request for Proposal – RFQ/P 685-18 

  Third:  The CONSULTANT’S Proposal  

    

6. Description  of  Work. OWNER hereby engages CONSULTANT, and 

CONSULTANT accepts such engagement, to perform the technical and professional services set 

forth in the “Scope of Services” attached hereto as Exhibit “A”.  CONSULTANT shall perform and 

complete, in a manner satisfactory to OWNER, all work and services set forth in Exhibit “A”.  The 

Development Services Director or his designee shall have the right to review and inspect the work 

during the course of its performance at such times as may be specified by the Development Services 

Director, or his designee.  

  

7. Obligations of the OWNER.  

  

A. The total compensation to be paid by OWNER to CONSULTANT for 

all work and services described in Exhibit “A” is not to exceed $ __________________.  

CONSULTANT’S fees and charges for the work and services performed shall in no event exceed 

those set forth in Exhibit “B” attached hereto and made a part hereof.  

  

B. No payment made hereunder by OWNER to CONSULTANT, other 

than the final payment, shall be construed as an acceptance by OWNER of any work or materials, 

nor as evidence of satisfactory performance by CONSULTANT of its obligations under this 

AGREEMENT.  



 

 

  

8. Obligations of the CONSULTANT.  

  

A. CONSULTANT shall perform as required by this AGREEMENT.  

CONSULTANT also warrants on behalf of itself and all subcontractors engaged for the performance 

of this AGREEMENT.  

  

B. CONSULTANT shall be responsible for payment of all employees' 

and subcontractor's wages and benefits, and shall comply with all requirements pertaining to 

employer's liability, workers' compensation, unemployment insurance, and Social Security.  

  

9. Payment of Prevailing Wage.    

A. The State of California, Department of Industrial Relations, has 

ascertained the general prevailing rate of wages and employer payments for health and welfare, 

vacation, pension, and similar purposes applicable to the field work to be done.  These rates shall be 

the minimum wage rates for this project.  These rates are on file with the City of Lancaster and 

copies will be made available to any interested party upon request.  

Attention is directed to the provisions of Section 1777.5 (Chapter 1411, Statutes of 1968) and 

Section 1777.6 of the Labor Code concerning the employment of apprentices by the 

CONSULTANT or any subcontractor under him.  

  

Section 1777.5, as amended, requires the CONSULTANT or subcontractor employing tradesmen in 

any apprenticeable occupation to apply to the joint apprenticeship committee nearest the site of the 

public works project and which administers the apprenticeship program in that trade for a certificate 

of approval.  The certificate will also fix the ratio of apprentices to journeymen that will be used in 

the performance of the contract.  The ratio of apprentices to journeymen in such cases shall not be 

less than one to five except:  

  

a) When unemployment in the area of coverage by the joint 

apprenticeship committee has exceeded an average of 15% in the 90 

days prior to the request for certificate; or  

  

b) When the number of apprentices in training in the area exceeds a ratio 

of one to five; or  

  

c) When the trade can show that it is replacing at least 1/30 of its 

membership through apprenticeship training on an annual basis 

statewide or locally; or  

  

d) When the CONSULTANT provides evidence that he employs 

registered apprentices on all of his contracts on an annual average of 

not less than one apprentice to eight journeymen.  

  



 

 

The CONSULTANT is required to make contributions to funds established for the administration of 

apprenticeship programs if he employs registered apprentices or journeymen in any apprenticeable 

trade on such contracts and if other Contractors on the public works site are making such 

contributions.  

  

The CONSULTANT and any subcontractor under them shall comply with the requirements of 

Section 1777.5 and Section 1777.6 in the employment of apprentices.  

  

Information relative to apprenticeship standards, wage schedules, and other requirements may be 

obtained from the Director of Industrial Relations, ex officio the Administrator of Apprenticeship, 

San Francisco, California, or from the Division of Apprenticeship Standards and its branch offices.  

  

2 The provisions of subsection A above shall be included in all 

solicitations or advertisements placed by or on behalf of CONSULTANT for personnel to perform 

any services under this AGREEMENT.  OWNER shall have access to all documents, data and 

records of CONSULTANT and its subcontractors for purposes of determining compliance with the 

Prevailing Wage provisions of this Section.  

  

10. Audit.  OWNER shall have the option of inspecting and/or auditing all 

records and other written materials used by CONSULTANT in preparing its statements to OWNER 

as a condition precedent to any payment to CONSULTANT.  

  

11. Hold Harmless and Indemnification.  CONSULTANT agrees to indemnify 

and hold harmless the OWNER, its officers and employees, from and against any and all claims, 

losses, obligations, or liabilities whatsoever, including reasonable Attorney’s fees, incurred in or in 

any manner arising out of or related to CONSULTANT’S negligent or willful wrongful acts, errors 

or omissions, or those of its employees or agents.  CONSULTANT agrees to defend OWNER, it 

officers and employees, from and against any and all claims arising from any alleged negligent or 

wrongful acts, errors or omissions on the part of CONSULTANT or on the part of its employees.  

  

12. Amendments.  Any amendment, modification, or variation from the terms of 

this AGREEMENT shall be in writing and shall be effective only upon mutual written approval by 

the Development Services Director and CONSULTANT.  

  

13. Non-Discrimination and Equal Employment Opportunity.  

  

A. In the performance of this AGREEMENT, CONSULTANT shall not 

discriminate against any employee, subcontractor, or applicant for employment because of race, 

color, religion, ancestry, sex, national origin, physical or mental disability or age.  CONSULTANT 

will take affirmative action to ensure that subcontractors and applicants are employed, and that 

employees are treated during employment without regard to their race, color, religion, ancestry, sex, 

national origin, physical or mental disability or age.  Affirmative action relating to employment shall 

include, but not be limited to the following:  employment, upgrading, demotion or transfer; 

recruitment; layoff or termination; rates of pay or other forms of compensation; and selection for 

training including apprenticeship.  

  



 

 

B. The provisions of subsection A above shall be included in all 

solicitations or advertisements placed by or on behalf of CONSULTANT for personnel to perform 

any services under this AGREEMENT.  OWNER shall have access to all documents, data and 

records of CONSULTANT and its subcontractors for purposes of determining compliance with the 

equal employment opportunity and non-discrimination provisions of this Section.  

  

14. Termination for Convenience.  The governing board of the OWNER may 

terminate this AGREEMENT at any time without cause by giving fifteen (15) days written notice to 

CONSULTANT of such termination and specifying the effective date thereof.  In that event, all 

finished or unfinished documents and other materials shall, at the option of OWNER, become the 

OWNER's property.  If this AGREEMENT is terminated by OWNER as provided herein, 

CONSULTANT will be paid a total amount equal to its costs as of the termination date, plus ten 

percent (10%) of that amount for profit.  In no event shall the amount payable upon termination 

exceed the total maximum compensation provided for in this AGREEMENT.  

  

15. Termination for Cause.  

  

A. The governing board of the OWNER may, by written notice to 

CONSULTANT, terminate the whole or any part of this AGREEMENT in any of the following 

circumstances:  

(1) If CONSULTANT fails to perform the services required by 

this AGREEMENT within the time specified herein or any authorized extension thereof; or  

  

(2) If CONSULTANT fails to perform the services called for by 

this AGREEMENT or so fails to make progress as to endanger performance of this AGREEMENT 

in accordance with its terms, and in either of these circumstances does not correct such failure within 

a period of ten (10) days (or such longer period that OWNER may authorize in writing) after receipt 

of notice from OWNER specifying such failure.  

  

B. In the event OWNER terminates this AGREEMENT in whole or in 

part as provided above in paragraph A of this Section, OWNER may procure, upon such terms and 

in such manner as it may deem appropriate, services similar to those terminated.  

  

C. If this AGREEMENT is terminated as provided above in paragraph A, 

OWNER may require CONSULTANT to provide all finished or unfinished documents, data, 

studies, drawings, maps, photographs, reports, etc., prepared by CONSULTANT.  Upon such 

termination, CONSULTANT shall be paid an amount equal to the contract amount, less the cost of 

hiring another CONSULTANT to complete CONSULTANT's services.  In the event no new 

CONSULTANT is employed, CONSULTANT shall be paid an amount equal to the value of the 

work performed.  In ascertaining the value of the work performed up to the date of termination, 

consideration shall be given to completed work and work in progress, complete and incomplete 

drawings, and other documents whether delivered to OWNER or in possession of CONSULTANT, 

and authorized reimbursement expenses.  

  

D. If, after notice of termination of the AGREEMENT under the 

provisions of this Section, it is determined, for any reason, that CONSULTANT was not in default, 



 

 

or that the default was excusable, then the rights and obligations of the parties shall be the same as if 

the notice of termination had been issued pursuant to Section 15.  

  

16. Independent Contractor.  CONSULTANT is an independent contractor and 

shall have no power or authority to incur any debt, obligation or liability on behalf of the OWNER.  

It is expressly understood between the parties to this AGREEMENT that no employee/employer 

relationship is intended; CONSULTANT is an independent contractor.  

 

17. Insurance.  

  

A. (1) The CONSULTANT, at its expense, shall maintain in effect at all 

times during the performance of work under this AGREEMENT not less than the following 

coverage and limits of insurance, which shall be maintained with insurers listed "A-, VIII" or better 

in the Best's Key Rating Guide:  

  Commercial General Liability  

  Each Occurrence     $1,000,000    

  Per Project General Aggregate    

  Including Products/Completed Operations  

  Including Contractual Liability/Independent Contractors  

  Including Broad Form Property Damage  

  XCU Coverage Must Not Be Excluded  

$2,000,000  

  

  Commercial Automobile Liability    

  Combined Single Limit per Accident for   

  Bodily Injury and Property Damage    2,000,000  

    

  Workers Compensation  

  As Required by the State of California        Statutory Limits  

  

  Employer’s Liability  

  Each Accident        $1,000,000  

  Bodily Injury by Disease        $1,000,000  

  Each Employee        $1,000,000  

   

  Professional Liability  

  Each Occurrence        $2,000,000  

  General Aggregate        $2,000,000  

  

B. Insurance shall be at least as broad as ISO form CG2010 11/85 or 

CG2010 07/04 and CG2037 07/04 combined, or an equivalent providing ongoing and completed 

operations. Commercial Automobile coverage shall be at least as broad as ISO form CA00 01.  

  



 

 

C. The Consultant’s insurance shall apply separately to each insured 

against whom claim is made or suit is brought, except with respect to the limits of the insured’s 

liability.  

  

D. A Waiver of Subrogation must be provided on behalf of the Certificate 

Holder for the Workers Compensation/Employers Liability policies and a copy of the endorsement 

must accompany the certificate.  

  

E. Any deductibles or self-insurance retentions must be declared and 

approved by the City.  At the option of the City, either the insurer shall reduce or eliminate such 

deductibles or self- insured retentions as respects the City insured entities or the insurer shall procure 

a bond guaranteeing payment of losses and related investigations, claim administration and defense 

expenses.  

  

F. All insurance shall be primary and non-contributory as respects the 

City insured entities.  Any insurance or self-insurance maintained by the City insured entities shall 

be in excess of the Consultant’s insurance and shall not contribute with it.  

  

G. The coverage provided under this contract shall not contain any special 

limitations on the scope of protection afforded to the City insured entities.  

  

H. Insurance provided and maintained by Consultant must be placed with 

insurers with a rating of A-, VIII or better by Best’s Key Rating Guide, latest edition.    

  

I. Insurance written on a “claims made” basis must be renewed for a 

period of five (5) years after this contract expires or is terminated.  Such insurance must have the 

same coverage and limits as the policy that was in effect during the term of this contract and will 

cover Consultant for all claims made by the City insured entities arising out of any acts or omissions 

of Consultant or its officers, employees, or agents during the time this Agreement was in effect.  

  

J. Consultant shall furnish the City with Certificates of Insurance and 

with original endorsements effecting coverage required by this contract.  The certificates for each 

insurance policy are to be signed by a person authorized by the insurer to bind coverage on its 

behalf.  All certificates and endorsements are to be received and approved by the City before work 

commences.  The City reserves the right to require complete, certified copies of all required 

insurance policies at any time.  

  

K. Any failure to comply with reporting provisions of the policies shall 

not affect coverage provided to the City insured entities.  

  

L. Certificates of Insurance must be deposited with the City of Lancaster 

for all coverage required by this contract.  Certificates shall meet the following requirements:  

  

(1) Show that the insurance policy has been endorsed to state that 

coverage shall not be suspended, voided, cancelled, reduced in 

coverage or in limits except after 30 days prior written notice 



 

 

(10 days written notice for non-payment) by Certified Mail, 

return receipt requested to the City of Lancaster.  

 

(2) List in the “Descriptions of Operations/Location/ 

Vehicles/Special Items” section: 

TRANSPORTATION CONSULTANT FOR THE NORTH 

LOS ANGELES COUNTY TRANSPORTATION 

COALITION 

 

The Member Agencies of the NCTC, their elected officials, 

officers, employees, and volunteers are included as additional 

covered parties, but only insofar as the operations under this 

contract are concerned. 

 

(3) List in the “Certificate Holder” section: 

 

North Los Angeles County Transportation Coalition 

c/o County of Los Angeles 

900 S. Fremont Avenue 

Alhambra, Ca 91803-1331 

 

M. Consultant shall include all subcontractors as an insured under its 

policies or shall furnish separate certificates and endorsements for each subcontractor.  

Subcontractors are subject to the same insurance requirements as the Consultant.  

  

N. The coverage shall contain no special limitations on the scope of 

protection afforded to the insured entities.  The consultant’s insurance coverage shall be primary 

insurance as respects the City’s insured entities.  

  

19. Commencement and Completion of Work.  The execution of this 

AGREEMENT by the parties does not constitute an authorization to proceed.  The services of 

CONSULTANT shall commence when the OWNER, acting by and through its Development 

Services Director or his designee, has issued the Notice to Proceed.  

  

CONSULTANT shall have no claim for compensation for any services or work which has not been 

authorized by the OWNER's Notice to Proceed.  

  

20. Extension of Time for Completion of Work.  

  

A. If, at any time, the work is delayed due to suspension order by 

OWNER, or due to any other cause which, in the reasonable opinion of the OWNER, is 

unforeseeable and beyond the control and not attributable to the fault or negligence of 

CONSULTANT, then CONSULTANT shall be entitled to an extension of time equal to said delay, 

subject to the OWNER's right to terminate this AGREEMENT pursuant to Section 15.  

  



 

 

B. CONSULTANT shall submit to OWNER a written request for an 

extension of time within ten (10) days after commencement of such delay, and failure to do so shall 

constitute a waiver thereof.  OWNER shall, in its sole discretion, determine whether and to what 

extent any extensions of time shall be permitted.  

  

C. No extension of time requested or granted hereunder shall entitle 

CONSULTANT to additional compensation unless, as a consequence of such extension, additional 

work must be performed.  In such event, OWNER shall in good faith consider any request for 

additional compensation submitted by CONSULTANT.  

  

21. Ownership of Documents.  All plans, specifications, reports, studies, 

tracings, maps and other documents prepared or obtained by CONSULTANT in the course of 

performing the work required by this AGREEMENT shall be the property of the OWNER.  Basic 

survey notes, sketches, charts, computations and similar data prepared or obtained by 

CONSULTANT under this AGREEMENT shall, upon request, be made available to OWNER 

without restriction or limitation on their use.  

  

22. Data Provided to CONSULTANT.  OWNER shall provide to 

CONSULTANT, without charge, all data, including reports, records, maps and other information, 

now in the OWNER's possession which may facilitate the timely performance of the work described 

in Exhibit “A”.  

  

23. CONSULTANT's Warranties and Representations.  

  

CONSULTANT warrants and represents to OWNER as follows:  

  

A. CONSULTANT has not employed or retained any person or entity, 

other than a bona fide employee working exclusively for CONSULTANT, to solicit or obtain this 

AGREEMENT.  

  

B. CONSULTANT has not paid or agreed to pay any person or entity, 

other than a bona fide employee working exclusively for CONSULTANT, any fee, commission, 

percentage, gift, or any other consideration contingent upon or resulting from the execution of this 

AGREEMENT.  Upon any breach or violation of this warranty, OWNER shall have the right, in its 

sole discretion, to terminate this AGREEMENT without further liability, or, in the alternative, to 

deduct from any sums payable hereunder the full amount or value of any such fee, commission, 

percentage or gift.  

  

C. CONSULTANT has no knowledge that any officer or employee of the 

OWNER has any interest, whether contractual, noncontractual, financial, proprietary, or otherwise, 

in this transaction or in the business of the CONSULTANT, and that if any such interest comes to 

the knowledge of CONSULTANT at any time, a complete written disclosure of such interest will be 

made to OWNER, even if such interest would not be deemed a prohibited "conflict of interest" under 

applicable laws.  

D. Upon the execution of this AGREEMENT, CONSULTANT has no 

interest, direct or indirect, in any transaction or business entity which would conflict with or in any 



 

 

manner hinder the performance of services and work required by this AGREEMENT, nor shall any 

such interest be acquired during the term of this AGREEMENT.  

  

24. Resolution of Disputes.  

  

A. Disputes regarding the interpretation or application of any provisions 

of this AGREEMENT shall, to the extent reasonably feasible, be resolved through good faith 

negotiations between the parties.  

  

B. If the parties cannot resolve the dispute through good faith 

negotiations, either party may give Notice of Dispute to the other party. The Notice of Dispute shall 

state the nature of the dispute and the corrective action necessary to remedy the dispute.   

  

After Notice of Dispute, the parties shall first attempt to resolve any disputes by mediation. The 

parties shall agree on a single mediator.  Mediation shall be conducted in Lancaster, California. Each 

party shall pay its own attorneys’ fees and the costs of mediation shall be split equally between the 

parties.   

  

If the dispute has not been resolved by mediation within 45 days after Notice of Dispute, or the 

parties are unable to agree to a mediator, within 15 days after Notice of Dispute, then, the dispute 

may, upon agreement of the parties be resolved by binding arbitration.  

    

25. State and Federal Provisions.  

  

A. This agreement shall include and incorporate all State and Federal Provisions 

included in Exhibit “C.”  Where these provisions conflict with this agreement, State and Federal 

Provisions shall control.  

  

B. Required State and Federal Forms are included in Exhibit “D.”  These forms 

and other required State and Federal documentation shall be completed and submitted by the 

CONSULTANT.  

  

26. Exhibits.  

  

The following exhibits to which reference is made in this AGREEMENT are deemed 

incorporated herein in their entirety:  

  

  Exhibit "A" Scope of Services  

  

  Exhibit “B”  Term, Payment and Time for Commencement and Completion Clause  

  

  Exhibit “C” State and Federal Provisions  

    

 

27. Governing Law.  



 

 

  

This AGREEMENT shall be governed by the laws of the State of California.  

  

28. Effective Date.  

  

This AGREEMENT shall become effective as of the date set forth below on 

which the last of the parties, whether OWNER or CONSULTANT, executes said AGREEMENT. 

IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT 

to be executed and attested by their respective officers thereunto duly authorized.  

  

ADD ALL AGENCY SIGNATURE BLOCKS 



 

 

EXHIBIT "A" (of Sample Agreement – Appendix B) 

SCOPE OF SERVICES  

 

SEE SECTION 3 OF RFQ/P 685-18 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

PW-123 (1/14) 



 

 

EXHIBIT "B" (of Sample Agreement – Appendix B) 

TERM, PAYMENT AND TIME FOR COMMENCEMENT AND COMPLETION CLAUSE  

 

Term 

This Agreement shall become effective and shall be in full force and effect upon the execution of the 

Agreement by the City and the CONSULTANT.  This Agreement shall continue in full force and effect for a 

period of [enter time] from the effective date of the Agreement (the “Term), unless the Agreement is sooner 

terminated in accordance with the Terms and Conditions in the Agreement; provided, however, that the City 

and the CONSULTANT may mutually agree in writing to extend the Term of this Agreement.  

Payment 

The City of Lancaster shall reimburse the CONSULTANT for actual costs, including labor costs and 

employee benefits incurred by the CONSULTANT in performance of the work, in an amount not to exceed 

$[enter contract amount].  Actual costs shall not exceed the estimated wage rates and other costs as set forth 

in the CONSULTANT’S proposal.  Source documentation supporting billed costs must be submitted with 

invoice.  CONSULTANT shall provide a cost breakdown with hourly rates for each office and field function 

in the event that additional work is required beyond the not to exceed amount specified above.  Any additional 

work will require a separate Authorization for Consultant Services signed by both parties.  

CONSULTANT will be reimbursed, as promptly as fiscal procedures will permit, upon receipt by the City of 

itemized invoices.  Invoices shall be submitted no later than forty-five (45) calendar days after the 

performance of work for which CONSULTANT is billing.  Invoices shall detail the work performed on each 

milestone, on each project, as applicable.  Invoices shall follow the format stipulated for the Cost Proposal 

and shall reference this contract number and project title. Final invoice must contain the final cost and all 

credits due City. The final invoice should be submitted within sixty (60) calendar days after completion of 

CONSULTANT’s work.  

Consultant shall not be reimbursed for actual travel expenses incurred in the performance of the work.  

Time for Commencement and Completion 

CONSULTANT shall commence performance of the work no later than [enter # CD days] following 

issuance of Notice to Proceed.  It is anticipated that performance of the work will be completed within [enter 

# CD days] from commencement.  In no event shall performance of the work be completed later than [enter 

# CD days] from commencement without the prior written authorization of the City.  If Consultant fails to 

complete the work in this time period, City may avail itself of any and all remedies provided for in this 

Agreement. 

 

       _______________________________ 

       (Name, Title) 

       Company Name  

 

PW-125 (1/14)  

 



 

 

EXHIBIT "C" (of Sample Agreement – Appendix B) 

  

STATE AND FEDERAL PROVISIONS  

   

1. This agreement shall include and incorporate all State and Federal Provisions 

included herein.  Where these provisions conflict with this agreement, State and Federal Provisions 

shall control.  

  

2. Required State and Federal Forms are included in Exhibit “D”.  These forms and 

other required State and Federal documentation shall be completed and submitted by the 

CONSULTANT within ten (10) days of agreement execution.   

  

3. State and Federal Provisions  

  

A. Retention of Records/Audit.  For the purpose of determining compliance with 

Public Contract Code 10115, et seq. and Title 21, California Code of Regulations, Chapter 21, 

Section 2500 et seq., when applicable and other matters connected with the performance of the 

contract pursuant to Government Code 8546.7; CONSULTANT, subconsultants, and LOCAL 

AGENCY shall maintain and make available for inspection all books, documents, papers, 

accounting records, and other evidence pertaining to the performance of the contract, including but 

not limited to, the costs of administering the contract.  All parties shall make such materials 

available at their respective offices at all reasonable times during the contract period and for three 

years from the date of final payment under the contract. The state, State Auditor, LOCAL 

AGENCY, FHWA, or any duly authorized representative of the Federal Government shall have 

access to any books, records, and documents of CONSULTANT that are pertinent to the contract for 

audit, examinations, excerpts, and transactions, and copies thereof shall be furnished if requested. 

Subcontracts in excess of $25,000 shall contain this provision.  

  

B. Audit Review Procedures  

  

i. Any dispute concerning a question of fact arising under an interim or 

post audit of this contract that is not disposed of by agreement, shall be reviewed by LOCAL 

AGENCY’S Chief Financial Officer.  

  

ii. Not later than 30 days after issuance of the final audit report, 

CONSULTANT may request a review by LOCAL AGENCY’S Chief Financial Officer of 

unresolved audit issues. The request for review will be submitted in writing.  

  

iii. Neither the pendency of a dispute nor its consideration by LOCAL 

AGENCY will excuse CONSULTANT from full and timely performance, in accordance with the 

terms of this contract.  

  

iv. CONSULTANT and subconsultants’ contracts, including cost 

proposals and indirect cost rates (ICR), are subject to audits or reviews such as, but not limited to, a 



 

 

Contract Audit, an Incurred Cost Audit, an ICR Audit, or a certified public accountant (CPA) ICR 

Audit Workpaper Review. If selected for audit or review, the contract, cost proposal and ICR and 

related workpapers, if applicable, will be reviewed to verify compliance with 48 CFR, Part 31 and 

other related laws and regulations. In the instances of a CPA ICR Audit Workpaper Review it is 

CONSULTANT’s responsibility to ensure federal, state, or local government officials are allowed 

full access to the CPA’s workpapers. The contract, cost proposal, and ICR shall be adjusted by 

CONSULTANT and approved by LOCAL AGENCY contract manager to conform to the audit or 

review recommendations. CONSULTANT agrees that individual terms of costs identified in the 

audit report shall be incorporated into the contract by this reference if directed by LOCAL 

AGENCY at its sole discretion. Refusal by CONSULTANT to incorporate audit or review 

recommendations, or to ensure that the Federal, State, or local governments have access to CPA 

workpapers, will be considered a breach of contract terms and cause for termination of the contract 

and disallowance of prior reimbursed costs.  

  

C. Non-Discrimination Clause. During the performance of this Contract, 

Consultant and its subconsultant shall not unlawfully discriminate, harass, or allow harassment 

against any employee or applicant for employment because of sex, race, color, ancestry, religious 

creed, national origin, physical disability (including HIV and AIDS), mental disability, medical 

condition (e.g., cancer), age (over 40), marital status, and denial of family care leave. Consultant and 

subconsultants shall insure that the evaluation and treatment of their employees and applicants for 

employment are free from such discrimination and harassment. Consultant and subconsultants shall 

comply with the provisions of the Fair Employment and Housing Act (Gov. Code §12990 (a-f) et 

seq.) and the applicable regulations promulgated thereunder (California Code of Regulations, Title 

2, Section 7285 et seq.). The applicable regulations of the Fair Employment and Housing 

Commission implementing Government Code Section 12990 (a-f), set forth in Chapter 5 of Division 

4 of Title 2 of the California Code of Regulations, are incorporated into this Contract by reference 

and made a part hereof as if set forth in full. Consultant and its subconsultants shall give written 

notice of their obligations under this clause to labor organizations with which they have a collective 

bargaining or other Agreement.  

  

Consultant shall include the nondiscrimination and compliance provisions of this clause in all 

subcontracts to perform work under the Contract.  

  

D. Ownership of Data  

  

i. Upon completion of all work under this contract, ownership and title 

to all reports, documents, plans, specifications, and estimates produce as part of this contract will 

automatically be vested in LOCAL AGENCY; and no further agreement will be necessary to 

transfer ownership to LOCAL AGENCY.  CONSULTANT shall furnish LOCAL AGENCY all 

necessary copies of data needed to complete the review and approval process.  

  



 

 

ii. It is understood and agreed that all calculations, drawings and 

specifications, whether in hard copy or machine-readable form, are intended for one-time use in the 

construction of the project for which this contract has been entered into.  

  

iii. CONSULTANT is not liable for claims, liabilities, or losses arising 

out of, or connected with the modification, or misuse by LOCAL AGENCY of the machine-readable 

information and data provided by CONSULTANT under this contract; further, CONSULTANT is 

not liable for claims, liabilities, or losses arising out of, or connected with any use by LOCAL 

AGENCY of the project documentation on other projects for additions to this project, or for the 

completion of this project by others, except only such use as many be authorized in writing by 

CONSULTANT.  

  

iv. Applicable patent rights provisions regarding rights to inventions shall 

be included in the contracts as appropriate (48 CFR 27, Subpart 27.3 - Patent Rights under 

Government Contracts for federal-aid contracts).  

  

v. LOCAL AGENCY may permit copyrighting reports or other 

agreement products.  If copyrights are permitted; the agreement shall provide that the FHWA shall 

have the royalty-free nonexclusive and irrevocable right to reproduce, publish, or otherwise use; and 

to authorize others to use, the work for government purposes. vi. Any subcontract in excess of 

$25,000 entered into as a result of this contract, shall contain all of the provisions of this Article.  

  

E. Lump Sum Payment  

i. The method of payment for this contract will be based on lump sum. 

The total lump sum price paid CONSULTANT will include compensation for all work and 

deliverables, including travel and equipment described in Article II Statement of Work of this 

contract. No additional compensation will be paid to CONSULTANT, unless there is a change in the 

scope of the work or the scope of the project. In the instance of a change in the scope of work or 

scope of the project, adjustment to the total lump sum compensation will be negotiated between 

CONSULTANT and LOCAL AGENCY. Adjustment in the total lump sum compensation will not 

be effective until authorized by contract amendment and approved by LOCAL AGENCY.  

  

ii. Progress payments may be made monthly in arrears based on the 

percentage of work completed by CONSULTANT. If CONSULTANT fails to submit the required 

deliverable items according to the schedule set forth in the Statement of Work, LOCAL AGENCY 

shall have the right to delay payment or terminate this Contract in accordance with the provisions of 

Article VI Termination.  

  

iii. CONSULTANT shall not commence performance of work or services 

until this contract has been approved by LOCAL AGENCY and notification to proceed has been 

issued by LOCAL AGENCY’S Contract Administrator. No payment will be made prior to approval 

of any work, or for any work performed prior to approval of this contract.   

  



 

 

iv. CONSULTANT will be reimbursed, as promptly as fiscal procedures 

will permit, upon receipt by LOCAL AGENCY’S Contract Administrator of itemized invoices in 

triplicate. Invoices shall be submitted no later than 45-calendar days after the performance of work 

for which CONSULTANT is billing. Invoices shall detail the work performed on each milestone, on 

each project as applicable. Invoices shall follow the format stipulated for the Cost Proposal and shall 

reference this contract number and project title. Final invoice must contain the final cost and all 

credits due LOCAL AGENCY that include any equipment purchased under the provisions of Article 

XVI Equipment Purchase of this contract. The final invoice should be submitted within 60-calendar 

days after completion of CONSULTANT’s work. Invoices shall be emailed to Candice Vander 

Hyde with the City of Lancaster at cvanderhyde@cityoflancasterca.org, or mailed to the following 

address:   

Candice Vander Hyde 

City of Lancaster 

44933 Fern Avenue 

Lancaster, CA 93534 

 

v. The total amount payable by LOCAL AGENCY shall be in 

accordance with Exhibit “B”.  

  

vi. All subcontracts in excess of $25,000 shall contain the above 

provisions.  

  

F. Cost Principles  

  

i. CONSULTANT agrees that the Contract Cost Principles and 

Procedures, 48 CFR, Federal Acquisition Regulations System, Chapter 1, Part 31.000 et seq., shall 

be used to determine the cost allowability of individual items.  

ii. CONSULTANT also agrees to comply with federal procedures in 

accordance with 49 CFR, Part 18, Uniform Administrative Requirements for Grants and Cooperative 

Agreements to State and Local Governments.  

iii. Any costs for which payment has been made to CONSULTANT that 

are determined by subsequent audit to be unallowable under 49 CFR Part 18 and 48 CFR, Federal 

Acquisition Regulations System, Chapter 1, Part 31.000 et seq., are subject to repayment by 

CONSULTANT to LOCAL AGENCY.  

 

H. Contingent Fee. CONSULTANT warrants, by execution of this contract that 

no person or selling agency has been employed, or retained, to solicit or secure this contract 

upon an agreement or understanding, for a commission, percentage, brokerage, or contingent 

fee, excepting bona fide employees, or bona fide established commercial or selling agencies 

maintained by CONSULTANT for the purpose of securing business. For breach or violation 

of this warranty, LOCAL AGENCY has the right to annul this contract without liability; pay 

only for the value of the work actually performed, or in its discretion to deduct from the 

contract price or consideration, or otherwise recover the full amount of such commission, 

percentage, brokerage, or contingent fee.  
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I. Equipment Purchase  

  

i. Prior authorization in writing, by LOCAL AGENCY’s Contract 

Administrator shall be required before CONSULTANT enters into any unbudgeted purchase order, 

or subcontract exceeding $5,000 for supplies, equipment, or CONSULTANT services.  

CONSULTANT shall provide an evaluation of the necessity or desirability of incurring such costs.   

  

ii. For purchase of any item, service or consulting work not covered in 

CONSULTANT’s Cost Proposal and exceeding $5,000 prior authorization by LOCAL AGENCY’s 

Contract Administrator; three competitive quotations must be submitted with the request, or the 

absence of bidding must be adequately justified.  

  

iii. Any equipment purchased as a result of this contract is subject to the 

following: “CONSULTANT shall maintain an inventory of all nonexpendable property.  

Nonexpendable property is defined as having a useful life of at least two years and an acquisition 

cost of $5,000 or more. If the purchased equipment needs replacement and is sold or traded in, 

LOCAL AGENCY shall receive a proper refund or credit at the conclusion of the contract, or if the 

contract is terminated, CONSULTANT may either keep the equipment and credit LOCAL 

AGENCY in an amount equal to its fair market value, or sell such equipment at the best price 

obtainable at a public or private sale, in accordance with established LOCAL AGENCY procedures; 

and credit LOCAL AGENCY in an amount equal to the sales price. If CONSULTANT elects to 

keep the equipment, fair market value shall be determined at CONSULTANT’s expense, on the 

basis of a competent independent appraisal of such equipment. Appraisals shall be obtained from an 

appraiser mutually agreeable to by LOCAL AGENCY and CONSULTANT, if it is determined to 

sell the equipment, the terms and conditions of such sale must be approved in advance by LOCAL 

AGENCY.” 49 CFR, Part 18 requires a credit to Federal funds when participating equipment with a 

fair market value greater than $5,000 is credited to the project.  

  

iv. All subcontracts in excess $25,000 shall contain the above provisions.  

 

J. Inspection of Work.  CONSULTANT and any subconsultant shall permit 

LOCAL AGENCY, the state, and the FHWA if federal participating funds are used in this contract; 

to review and inspect the project activities and files at all reasonable times during the performance 

period of this contract including review and inspection on a daily basis.  

K. Safety  

  

i. CONSULTANT shall comply with OSHA regulations  applicable 

to CONSULTANT regarding necessary safety equipment or procedures.  CONSULTANT shall 

comply with safety instructions issued by LOCAL AGENCY Safety Officer and other LOCAL 

AGENCY representatives. CONSULTANT personnel shall wear hard hats and safety vests at all 

times while working on the construction project site.   

  

ii. Pursuant to the authority contained in Section 591 of the Vehicle 

Code, LOCAL AGENCY has determined that such areas are within the limits of the project and are 

open to public traffic. CONSULTANT shall comply with all of the requirements set forth in 

Divisions 11, 12, 13, 14, and 15 of the Vehicle Code.  CONSULTANT shall take all reasonably 



 

 

necessary precautions for safe operation of its vehicles and the protection of the traveling public 

from injury and damage from such vehicles.  

  

iii. Any subcontract entered into as a result of this contract, shall contain 

all of the provisions of this Article.  

  

iv. CONSULTANT must have a Division of Occupational Safety and 

Health (CALOSHA) permit(s), as outlined in California Labor Code Sections 6500 and 6705, prior 

to the initiation of any practices, work, method, operation, or process related to the construction or 

excavation of trenches which are five feet or deeper.  

  

L. Confidentiality of Data  

  

i. All financial, statistical, personal, technical, or other data and 

information relative to LOCAL AGENCY’s operations, which are designated confidential by 

LOCAL AGENCY and made available to CONSULTANT in order to carry out this contract, shall 

be protected by CONSULTANT from unauthorized use and disclosure.   

 

ii.  Permission to disclose information on one occasion, or public hearing 

held by LOCAL AGENCY relating to the contract, shall not authorize CONSULTANT to further 

disclose such information, or disseminate the same on any other occasion.   

  

iii. CONSULTANT shall not comment publicly to the press or any other 

media regarding the contract or LOCAL AGENCY’s actions on the same, except to LOCAL 

AGENCY’s staff, CONSULTANT’s own personnel involved in the performance of this contract, at 

public hearings or in response to questions from a Legislative committee.   

  

iv. CONSULTANT shall not issue any news release or public relations 

item of any nature, whatsoever, regarding work performed or to be performed under this contract 

without prior review of the contents thereof by LOCAL AGENCY, and receipt of LOCAL 

AGENCY’S written permission.  

  

v. Any subcontract entered into as a result of this contract shall contain 

all of the provisions of this Article.  

  

vi. All information related to the construction estimate is confidential, and 

shall not be disclosed by CONSULTANT to any entity other than LOCAL AGENCY.  

  

M. National Labor Relations Board Certification.  In accordance with Public 

Contract Code Section 10296, CONSULTANT hereby states under penalty of perjury that no more 

than one final unappealable finding of contempt of court by a federal court has been issued against 

CONSULTANT within the immediately preceding two-year period, because of CONSULTANT’s 

failure to comply with an order of a federal court that orders CONSULTANT to comply with an 

order of the National Labor Relations Board.  

  



 

 

N. Evaluation of Consultant.  CONSULTANT’s performance will be evaluated 

by LOCAL AGENCY. A copy of the evaluation will be sent to CONSULTANT for comments.  The 

evaluation together with the comments shall be retained as part of the contract record.  

  

O. Statement of Compliance  

  

i. CONSULTANT’s signature affixed herein, and dated, shall constitute 

a certification under penalty of perjury under the laws of the State of California that CONSULTANT 

has, unless exempt, complied with, the nondiscrimination program requirements of Government 

Code Section 12990 and Title 2, California Administrative Code, Section 8103.  

  

ii. During the performance of this Contract, Consultant and its 

subconsultants shall not unlawfully discriminate, harass, or allow harassment against any employee 

or applicant for employment because of sex, race, color, ancestry, religious creed, national origin, 

physical disability (including HIV and AIDS), mental disability, medical condition (e.g., cancer), 

age (over 40), marital status, and denial of family care leave. Consultant and subconsultants shall 

insure that the evaluation and treatment of their employees and applicants for employment are free 

from such discrimination and harassment. Consultant and subconsultants shall comply with the 

provisions of the Fair Employment and Housing Act (Gov. Code §12990 (a-f) et seq.) and the 

applicable regulations promulgated thereunder (California Code of Regulations, Title 2, Section 

7285 et seq.). The applicable regulations of the Fair Employment and Housing Commission 

implementing Government Code Section 12990 (a-f), set forth in Chapter 5 of Division 4 of Title 2 

of the California Code of Regulations, are incorporated into this Contract by reference and made a 

part hereof as if set forth in full. Consultant and its subconsultants shall give written notice of their 

obligations under this clause to labor organizations with which they have a collective bargaining or 

other Agreement.  

 

P. Debarment and Suspension Certification  

  

i. CONSULTANT’s signature affixed herein, shall constitute a certification 

under penalty of perjury under the laws of the State of California, that CONSULTANT has complied 

with Title 2 CFR Part 180, “OMB Guidelines to Agencies on Governmentwide Debarment and 

Suspension (nonprocurement)”, which certifies that he/she or any person associated therewith in the 

capacity of owner, partner, director, officer, or manager, is not currently under suspension, 

debarment, voluntary exclusion, or determination of ineligibility by any federal agency; has not been 

suspended, debarred, voluntarily excluded, or determined ineligible by any federal agency within the 

past three (3) years; does not have a proposed debarment pending; and has not been indicted, 

convicted, or had a civil judgment rendered against it by a court of competent jurisdiction in any 

matter involving fraud or official misconduct within the past three (3) years.  Any exceptions to this 

certification must be disclosed to LOCAL AGENCY.  

  

ii. Exceptions will not necessarily result in denial of recommendation for 

award, but will be considered in determining CONSULTANT responsibility.  Disclosures must 

indicate to whom exceptions apply, initiating agency, and dates of action.  



 

 

  

iii. Exceptions to the Federal Government Excluded Parties List System 

maintained by the General Services Administration are to be determined by the FHWA.  

  

R. Conflict of Interest  

  

i. CONSULTANT shall disclose any financial, business, or other 

relationship with LOCAL AGENCY that may have an impact upon the outcome of this contract, or 

any ensuing LOCAL AGENCY construction project. CONSULTANT shall also list current clients 

who may have a financial interest in the outcome of this contract, or any ensuing LOCAL AGENCY 

construction project, which will follow. 

 

ii. CONSULTANT hereby certifies that it does not now have, nor shall it 

acquire any financial or business interest that would conflict with the performance of services under 

this contract.  

  

iii. Any subcontract in excess of $25,000 entered into as a result of this 

contract, shall contain all of the provisions of this Article.  

  

iv. CONSULTANT hereby certifies that neither CONSULTANT, nor any 

firm affiliated with CONSULTANT will bid on any construction contract, or on any contract to 

provide construction inspection for any construction project resulting from this contract. An 

affiliated firm is one, which is subject to the control of the same persons through joint-ownership, or 

otherwise.  

  

v. Except for subconsultants whose services are limited to providing 

surveying or materials testing information, no subconsultant who has provided design services in 

connection with this contract shall be eligible to bid on any construction contract, or on any contract 

to provide construction inspection for any construction project resulting from this contract.  

  

S. Rebates, Kickbacks or other Unlawful Consideration. CONSULTANT 

warrants that this contract was not obtained or secured through rebates kickbacks or other unlawful 

consideration, either promised or paid to any LOCAL AGENCY employee.  For breach or violation 

of this warranty, LOCAL AGENCY shall have the right in its discretion; to terminate the contract 

without liability; to pay only for the value of the work actually performed; or to deduct from the 

contract price; or otherwise recover the full amount of such rebate, kickback or other unlawful 

consideration.  

  

T. Prohibition of Expending State or Federal Funds for Lobbying  

  

i. CONSULTANT certifies to the best of his or her knowledge and 

belief that:  

  

1. No state, federal or local agency appropriated funds have been 

paid, or will be paid by-or-on behalf of CONSULTANT to any person for influencing or attempting 



 

 

to influence an officer or employee of any state or federal agency; a Member of the State Legislature 

or United States Congress; an officer or employee of the Legislature or Congress; or any employee 

of a Member of the Legislature or Congress, in connection with the awarding of any state or federal 

contract; the making of any state or federal grant; the making of any state or federal loan; the 

entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of any state or federal contract, grant, loan, or cooperative agreement.  

  

2. If any funds other than federal appropriated funds have been 

paid, or will be paid to any person for influencing or attempting to influence an officer or employee 

of any federal agency; a Member of Congress; an officer or employee of Congress, or an employee 

of a Member of Congress; in connection with this federal contract, grant, loan, or cooperative 

agreement; CONSULTANT shall complete and submit Standard Form-LLL, “Disclosure Form to 

Report Lobbying”, in accordance with its instructions.  

  

ii. This certification is a material representation of fact upon which 

reliance was placed when this transaction was made or entered into.  Submission of this certification 

is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, US. 

Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not 

less than $10,000 and not more than $100,000 for each such failure.  

  

iii. CONSULTANT also agrees by signing this document that he or she shall require that the 

language of this certification be included in all lower-tier subcontracts, which exceed $100,000, and 

that all such sub recipients shall certify and disclose accordingly.  

 



 

 

APPENDIX C 

NON-COLLUSION AFFIDAVIT AND IRREVOCABLE OFFER 



CERTIFIED EVIDENCE OF INSURANCE 

 

TO BE SUBMITTED BY EACH CONSULTANT ON A PROFESSIONAL SERVICES CONTRACT 

 

 

 

I,   ,            of 
                       Name of Individual Certifying    Insert Title, (e.g. sole owner, partner, president) 

 

 

 

 

      , do hereby certify that we maintain 
Contracting Company Name 

 

 

 

or have the ability to obtain the project insurance requirements and project insurance limits stated in  

 

 

 

Appendix D, Insurance Requirements.  I further understand that prior to execution of agreement, if as  

 

 

 

the lowest responsive Consultant I fail to comply strictly with the insurance requirements, I will be  

 

 

 

found non-responsive and the City of Lancaster will turn to the next lowest responsive Consultant.    

 

 

 

 

  Signed:       

   

 

   

 PRINT NAME 

 

 

   

 Title 

 

 

 

Dberkovitz

Dberkovitz
B, Sample Agreement, Section 17



RFQP 685-18 Transportation Consultant Addendum 1

  P a g e  | 1  

REQUEST FOR QUALIFICATION/PROPOSALS (RFQ/P No 685-18) 

TRANSPORTATION CONSULTANT 

FOR THE 

NORTH LOS ANGELES COUNTY TRANSPORTATION COALITION 

May 9, 2018 

General Addendum No. 1 

To: All Prospective Respondents 

From: City of Lancaster 

 44933 Fern Avenue 

 Lancaster, CA 93534 

 

This addendum forms a part of the Request for Qualification/Proposals document for the Transportation 

Consultant for the North Los Angeles County Transportation Coalition RFQ/P 685-18. 

 

 

1. Amendment:  Section 5, Schedule, is amended and replaced with the following schedule. All 

references to any part of this schedule is to be amended appropriately with the dates listed herein. 

 
TASK  COMPLETE BY  

Release of RFQ/P  5/1/18  

All questions submitted in writing by 2:00 PM  5/15/18  

Response to questions provided by 2:00 PM  5/22/18  

Qualifications/Proposals submitted prior to 2:00 PM (13:59:59)  6/19/18  

Notify Consultant of their selection for interviews  6/26/18  

Interviews for Selected Candidates  7/2/18  

Notify Consultant of their selection  7/3/18  

Consultant submits agreement and insurance documents  7/9/18  

NCTC Board Meeting  7/16/18  

Work Plan Due  8/1/18  

  

 

1. Comment:  The 10-page maximum requirement of the RFQ/P is very limiting to consultants wanting 

to portray a full picture of their firm's capability. I am respectfully requesting that the City consider 

increasing the page limit to 20 pages. This will keep proposals concise, and will provide some help to 

consultants. 

 

Response:  References in the RFQ/P to page limits is amended to reflect, ‘The entire proposal, 

including additional information, may not exceed twenty (20) double-sided pages.’ 

 

2. Question:  Is your intent to hire an individual to serve as the Executive Director and a consultant firm 

to provide support to the Director? If not, are you expecting one individual to do all the work in the 

scope of services? 
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Response:  The individual or firm will provide their own support. Proposers may be individuals or 

consultancy firms. 

 

3. Question:  What is the estimated annual budget for this project or contract? 

 

Response:  The budget for this role is estimated at $75,000. 

 

4. Question:  How many years do you expect to have in the first contract? 

 

Response:  The NCTC intends for the contract term to be 3 years. 

 

5. Question:  Do you expect the Transportation Consultant to be stationed at your site in Lancaster, or 

can the work primarily be conducted remotely and online, except for attendance at meetings and public 

outreach events? 

 

Response:  The consultant may work remotely / off-site, except for meetings, where the location of 

those meetings rotate between all member agencies in Los Angeles County. 

 

6. Question:  Do you see this as a position that requires a full-time commitment?  I’m interested but 

unable to dedicate five days per week. 

 

Response:  This is not a full-time position. This project/tasks and meetings are on an as-needed basis 

and the NCTC, or designee, will approve the time/workload. 
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REQUEST FOR QUALIFICATION/PROPOSALS (RFQ/P No 685-18) 

TRANSPORTATION CONSULTANT 

FOR THE 

NORTH LOS ANGELES COUNTY TRANSPORTATION COALITION 

May 17, 2018 

General Addendum No. 2 

To: All Prospective Respondents 

From: City of Lancaster 

 44933 Fern Avenue 

 Lancaster, CA 93534 

 

This addendum forms a part of the Request for Qualification/Proposals document for the Transportation 

Consultant for the North Los Angeles County Transportation Coalition RFQ/P 685-18. 

 

 

1. Question:  Does the city have standard documentation that it would like to be used in generating the 

Rate sheet for services performed?  Given that there is a vast level of services necessary it would be 

beneficial to be able to supply a flat fee for each item. 

 

Response:  The consultant may provide a rate sheet per task, per hour, or per individual for the work 

as indicated in Section 3 – Scope of Services of the RFP if the consultant chooses to do so. However, 

the rate sheet or cost proposal must include a not to exceed total $ amount that is firm for the duration 

of the agreement, and the consultant is expected to continue fulfilling all responsibilities indicated in 

Section 3 – Scope of Services of the RFP through the term of the contract even when the not to exceed 

total is reached. The NCTC, its representative, or designee, reserves the right to negotiate this not to 

exceed amount, or rate, and any other provision, prior to contract award. Contract award may be 

dependent on successful negotiation with the firm. 

 

2. Question:  Does the city envision an individual consultant or firm supplying each level of scope of 

services? 

 

Response:  An individual or a consulting firm may perform the tasks associated with this RFP as 

indicated in Addendum 1. Furthermore, if a consulting firm is proposing, one individual from the firm 

shall be designated for the ‘Executive Director’ role. This individual may not be replaced by another 

individual in the firm throughout the duration of the agreement. 

 

3. Question:  Is it acceptable to submit our proposal in PDF format on a flash drive instead of a disc? I'm 

referring to page 8 of the RFQ. 

 

Response:  A USB drive, with a PDF of the proposal, may be submitted in lieu of a disc (CD, DVD). 

The rate sheet / cost proposal shall be included, as a separate PDF or XLS file, on the USB drive or 

disc. 

 

4. Question:  Do you anticipate that the JPA will modify the voting membership of the North County 

Transportation Coalition and, if so, how?   
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Response:  Please refer to the signed JPA document below. 
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